To be completed by Investigator
IMR____________________________________________________
Institute for Medical Research, Inc.

New Hire Information Sheet

Effective __________________, I would like to hire ______________________ as a ______________________________.

He/She will perform the following duties:______________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Qualifications for this position include: _______________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________

The expected term of employment is __________________ to  ___________________.

Salary rate :  $ _________ hour.  No. of hours to be worked per week: ______________

Tour of duty:  ___ Monday – Friday 8 am – 4:30 pm (If other tour, please indicate)

Mon ____--____ Tu ____--____ Wed ____--____ Th ____--____ Fri ____--_____

Please initial indicating agreement to the following provisions of employment:

______  Employee with a regularly scheduled tour of duty is eligible for annual and sick leave.  Leave accrues based on number of hours worked and total years of IMR service.

______  Full time employees receives 10 paid holidays.  Part-time employees receive holidays falling on their regularly scheduled workdays.

______  Employee is working a minimum of 20 hours per week and is immediately eligible to contribute to a 403(b) tax deferred annuity.  After a 6 month waiting period, the employee is eligible to receive 100% matching of the employee’s contributions, not to exceed an annual amount of $3,500 or 7% of the employees annual salary.  These costs are charged to the Investigators account and become fully vested after three years.  Should the employee leave prior to being fully vested, the funds are reimbursed to the Investigator.

______  Employee is eligible for health insurance coverage to become effective approximately 30 days after employment.  For employees working 80 hours per pay period, Investigator pays 75% of the employee costs for coverage.  For employees working 60-79 hours per pay period, Investigator pays a prorate portion of costs.  Employees working less than 60 hours per pay period must pay all costs.  Health costs will be charged to the Investigators account.

______________________________________________________________________IInvestigator Signature                                                                                                Date

